WEST WIND ELEMENTARY PTA
NOMINATING COMMITTEE ELECTION FORM





Dear West Wind Parents, Volunteers, and PTA Members, 

The West Wind PTA Nominating Committee is conducting a search to find parents who would like to assume a leadership role on our PTA Executive Board and make a difference!

The Nominating Committee is interested in your suggestions for officer candidates to serve for the 2012-2013 school year.  This is a great way to make an invaluable contribution to the students of West Wind Elementary.  There are many different positions, so please consider serving on the Board!  If you are interested or someone you know is interested in serving in one of the officer positions listed below, please fill out the form and return it to your child’s teacher by Friday, February 3, 2012.  The committee will contact the nominees.  Feel free to make as many nominations as you wish.  Be sure to nominate only those who have given their consent to serve if elected.  All nominees being considered for office must be PTA members in good standing.  Non-members can still join the PTA. The Nominating committee will report to the PTA Association on Thursday, February 16, 2012. The PTA Board election will be held on Thursday, March 15, 2012, 5:30pm at our PTA Association Meeting. 

Please refer to the back of this letter for a complete list of officer descriptions and duties. Also included on the back of this letter is a list of PTA committees and other appointed positions.  Please circle any committees you would be interested in serving on or chairing. 

Please contact a member of the Nominating Committee with any questions.  Thank you for your time and consideration!

The West Wind Nominating Committee

Lorita Walters        Charlotte Etzler        Claudia Stewart        Elisa Lopez-Still         Anne Sutton
(Alternates:  Tanis Flores and Malena Diaz)	       

(If you have any questions with regards to the Nominating committee, please call the school office (661) 948-0192 and leave a message)
Please check mark the position interested and fill out the information below.
	POSITION
	
	
	NAME
	
	PHONE 
	EMAIL
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	  President
	
	
	_________________
	_______________
	_________________________

	  1st Vice President (Membership/Volunteer Chairman)
	
	_________________
	_______________
	_________________________

	[bookmark: _GoBack]  2nd Vice President (Ways and Means Chairman aka Fundraising)
	
	_________________
	_______________
	_________________________

	  3rd Vice President (Programs Chairman)
	
	_________________
	_______________
	_________________________

	  Treasurer
	
	
	_________________
	_______________
	_________________________

	  Secretary
	
	
	_________________
	_______________
	_________________________

	  Auditor
	
	
	_________________
	_______________
	_________________________

	  Parliamentarian
	
	_________________
	_______________
	_________________________

	  Historian
	
	
	_________________
	_______________
	_________________________



   No Thanks I’m not interested right now.
PTA Officer Descriptions and Duties

Each term is for one year.  However a person may serve two consecutive terms in the same position.  Executive Board meetings are usually once a month with other duties performed as needed.  

President - Presides over all PTA meetings.  Coordinates work of officers and committee.  Is a member of all committees except the Nominating and Audit Committees.  Authorized to sign on bank accounts.  Attends monthly local, council, school board meetings, school site meetings, and president’s meetings.  Works side by side with the school’s principal.

1st Vice President, Membership/Volunteer Chairman/- Responsible for PTA membership drive(s) and organizes membership events.  Authorized to sign on bank accounts.  Presides over meetings in the president’s absence.  Performs other duties as assigned by the president or the association.  Responsible for coordinating volunteers for PTA Events.

2nd Vice President, Ways and Means Chairman - Responsible for PTA fundraising and the development of new fundraising opportunities.  Presides over meetings in the president’s absence (in designated order).  Presides over Spirit Wear or School store committees.  Performs other duties as assigned by the president or the association.

3rd Vice President, Programs Chairman -.  Presides over meetings in the president’s absence (in designated order).  Performs other duties assigned by the president or the association.

Treasurer - Responsible for all funds of the association and maintaining and keeping accurate books and records.  Chairs the Budget Committee.  Authorized to sign on bank accounts.  Presents financial reports both written and verbal at all meetings.  Performs other duties assigned by the president or the association. Must have computer to type the Treasurer’s Report.

Secretary - Responsible for recording minutes of the association and keeping accurate records of all official work of the association.  Chairs Bylaws committee.  Performs other duties assigned by the president or the association.  

Auditor - Responsible for collecting all financial books, records and reports from the treasurer to perform semiannual audits

Parliamentarian - Attend all meetings of the association and of the executive board and give necessary advice in parliamentary procedure when requested.  Review bylaws and standing rules annually. 

Historian - Assembles and preserves the record of activities and achievements of the PTA and assists the president in preparing the Unit Annual Report.

For a complete list of all the PTA job descriptions, please visit the CA PTA website at http://www.capta.org 
     
                   Other Appointed Positions and Standing Committees
                            Please circle any committee you are interested in serving on or chairing.


Name:____________________Phone:_______________________Email:______________________________
Students Names/Teacher: ____________________________________________________________________

Spring Carnival	Muffins with Mom	Wildcats PTA Newsletter			Family Game Night 
Yearbook	West Wind PTA Website	Read Across America			Field Day/Olympics 
Science Fair		Back to School Campout	Teacher Workroom Copies		Family Game Night
Reflections		Volunteer Coordinator	Fall Catalog Fundraising		PTA Membership
Literacy Night		Donuts with Dad		Teacher’s Welcome Back		BINGO Night
Sweetheart Ball 	Room Parent			School Wide Celebration		Restaurant Night
Spirit Wear Sales	Holiday Movie Night		Organize STAR Testing Prizes	Walk-a-thon
Fall Festival		Red Ribbon Week		Campus Beautification Day		Jump for Heart	
W.I.L.D. Dads 	Fall/Spring Book Fair		Teacher/Staff Appreciation Week	Holiday Food Drive	
Office Help 		Holiday Shop			Spring Catalog Fundraising		Health & Fitness
